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This book offers full, comprehensive coverage of Access. Ideal for business courses.

Real world problem solving for business and beyond

The Your Office series prepares students to use both technical and soft skillsin the real world. Hands-on
technical content iswoven into realistic business scenarios and focuses on using Microsoft Office® asa
decision-making tool. The series features a unique running business scenario that connects all of the cases
together and exposes students to using Office to solve problems relating to business areas like finance and
accounting, production and operations, sales and marketing.

Each chapter introduces a realistic business case for students to complete via hands-on steps that are easily
identified in blue shaded boxes. Each blue box teaches a skill and comes compl ete with video and
interactive support. Chapters are grouped into Business Units, which collectively illustrate a specific set of
business concepts to achieve AACSB-related outcomes. Each Business Unit ends with a Capstone section,
testing students' ability to apply concepts and skills beyond a single chapter.

Note: Y ou are purchasing a standalone product; Myl TLab does not come packaged with this content.

Students, if interested in purchasing thistitle with Myl TLab, ask your instructor for the correct package
ISBN and Course ID. Instructors, contact your Pearson representative for more information.
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From reader reviews:
Alfred Hoover:

In other case, little men and women like to read book Y our Office: Microsoft Access 2016 Comprehensive
(Your Office for Office 2016 Series). Y ou can choose the best book if you like reading a book. Aslong as
we know about how is important some sort of book Y our Office: Microsoft Access 2016 Comprehensive
(Your Office for Office 2016 Series). Y ou can add expertise and of course you can around the world by a
book. Absolutely right, mainly because from book you can recognize everything! From your country until
foreign or abroad you will be known. About simple point until wonderful thing you are able to know that. In
this era, we can easily open abook or searching by internet product. It is called e-book. Y ou may useit when
you feel fed up to go to the library. Let's go through.

Mark Maney:

This book untitled Y our Office: Microsoft Access 2016 Comprehensive (Y our Office for Office 2016 Series)
to be one of severa books that will best seller in this year, that's because when you read this guide you can
get alot of benefit upon it. You will easily to buy this particular book in the book store or you can order it by
way of online. The publisher of the book sells the e-book too. It makes you more readily to read this book, as
you can read this book in your Cell phone. So there is no reason to you to past thisreserve from your list.

ThomasParis;

Reading a book tends to be new life style with this era globalization. With reading through you can get alot
of information that can give you benefit in your life. Along with book everyone in thisworld can easily share
their idea. Textbooks can also inspire alot of people. Lots of author can inspire their very own reader with
their story or even their experience. Not only the storyline that share in the guides. But also they write about
advantage about something that you need case in point. How to get the good score toefl, or how to teach your
kids, there are many kinds of book that you can get now. The authors nowadays alwaystry to improve their
skill in writing, they also doing some research before they write to the book. One of them isthis Y our Office:
Microsoft Access 2016 Comprehensive (Y our Office for Office 2016 Series).

Etsuko Siler:

Precisely why? Because this Y our Office: Microsoft Access 2016 Comprehensive (Y our Office for Office
2016 Series) isan unordinary book that the inside of the publication waiting for you to snap that but latter it
will distress you with the secret the item inside. Reading this book beside it was fantastic author who else
write the book in such awesome way makes the content inside of easier to understand, entertaining way but
still convey the meaning fully. So, it isgood for you because of not hesitating having this anymore or you
going to regret it. This excellent book will give you alot of gains than the other book include such as help
improving your proficiency and your critical thinking method. So, still want to postpone having that book?
If | have been you | will go to the publication store hurriedly.
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