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Laminated quick reference guide showing step-by-step instructions and shortcuts for how to use Microsoft
Office Project 2007. The following topics are covered:

Starting a New Project, Setting the Project Start Date, Describing a Project (Properties), Switching to a
Different View, Unlisted Views, Undoing Changes, Using Project Guides, Entering Task Information in a
Sheet, Entering or Changing Task Duration, Sequencing Tasks, Unlinking Tasks Changing Datain One or
More Rows, Inserting/Deleting Rows, Zooming in a View, Moving or Copying Items, Changing Gantt Chart
Appearance Setting the Calendar, Creating a New Group Calendar, Entering a Human Resource, Entering a
Consumable Resource, Entering a Cost Resource, Booking a Resource to a Task, Using Resource Driven
Scheduling, Saving the Baseline Using Different Toolbars, Showing Planned vs. Actual in the Gantt Chart
Displaying Project Statistics, Changing the Progress of Tasks, SmartTags, Setting up the Printout,
Previewing and Printing, Transferring Data to Other Project Files.

Alsoincludes: List of Selection and Movement Shortcuts.

This guide is suitable as a training handout, or simply an easy to use reference guide, for any type of user.
This guide is one of two titles available for Project 2007: Project 2007 Creating a Basic Project, Project 2007
Handling Complexity.
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From reader reviews:
Wayne Hause:

The book Microsoft Project 2007 Quick Reference Guide: Creating a Basic Project (Cheat Sheet of
Instructions, Tip & Shortcuts - Laminated Card) make you feel enjoy for your spare time. Y ou need to use to
make your capable more increase. Book can to become your best friend when you getting strain or having
big problem with your subject. If you can make looking at a book Microsoft Project 2007 Quick Reference
Guide: Creating a Basic Project (Cheat Sheet of Instructions, Tip & Shortcuts - Laminated Card) for being
your habit, you can get alot more advantages, like add your capable, increase your knowledge about many or
all subjects. You are able to know everything if you like open and read a guide Microsoft Project 2007 Quick
Reference Guide: Creating a Basic Project (Cheat Sheet of Instructions, Tip & Shortcuts - Laminated Card).
Kinds of book are alot of. It means that, science reserve or encyclopedia or other people. So , how do you
think about this book?

Enrique Hayes:

Y our reading sixth sense will not betray you actually, why because this Microsoft Project 2007 Quick
Reference Guide: Creating a Basic Project (Cheat Sheet of Instructions, Tip & Shortcuts - Laminated Card)
publication written by well-known writer we are excited for well how to make book that could be understand
by anyone who also read the book. Written inside good manner for you, leaking every ideas and creating
skill only for eliminate your hunger then you still hesitation Microsoft Project 2007 Quick Reference Guide:
Creating aBasic Project (Cheat Sheet of Instructions, Tip & Shortcuts - Laminated Card) as good book not
just by the cover but also by the content. Thisis one guide that can break don't judge book by its cover, so do
you still needing yet another sixth sense to pick that!? Oh come on your looking at sixth sense already told
you so why you have to listening to an additional sixth sense.

Debra Capone:

Beside this Microsoft Project 2007 Quick Reference Guide: Creating a Basic Project (Cheat Sheet of
Instructions, Tip & Shortcuts - Laminated Card) in your phone, it could give you away to get closer to the
new knowledge or information. The information and the knowledge you can got here is fresh from your oven
so don't end up being worry if you feel like an outdated people live in narrow community. It is good thing to
have Microsoft Project 2007 Quick Reference Guide: Creating a Basic Project (Cheat Sheet of Instructions,
Tip & Shortcuts - Laminated Card) because this book offers to your account readable information. Do you
oftentimes have book but you rarely get what it's all about. Oh come on, that will not end up to happen if you
have this with your hand. The Enjoyable option here cannot be questionable, similar to treasuring beautiful
island. Use you still want to miss this? Find this book in addition to read it from now!

Kenneth Garrison:

In this particular erawhich is the greater individual or who has ability to do something more are more special



than other. Do you want to become certainly one of it? It isjust simple way to have that. What you must do
isjust spending your time very little but quite enough to experience alook at some books. One of the books
in the top checklist in your reading list is Microsoft Project 2007 Quick Reference Guide: Creating aBasic
Project (Cheat Sheet of Instructions, Tip & Shortcuts - Laminated Card). This book which can be qualified as

The Hungry Slopes can get you closer in growing to be precious person. By looking upward and review this
reserve you can get many advantages.
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